Creating MY PVI Portfolio Using Google Sites

1. Open Google Drive on the Web.

2. Select the Google Apps Launcher in the upper right hand corner of the screen. Select Sites. If
Sites doesn’t appear in the list, you may have to select More to find Sites.
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3. Select Create. Select in classic Sites.
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4. Select Blank template. Name your site MY PVI followed by your first and last name. Then
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select Create.
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5. Create a new page called Collection of Work by selecting the Create page icon. Note: You may

have to select the site before you can create the page.
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Enter Collection of Work as the name for your page. Select the Web Page template. Select Put
page under Home. Select Create.
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7. Create a5 X 10 table by selecting the Table tab. Select Insert table from the drop down menu.
Highlight 5 columps.and 10 rows.
Insert EormatLayout Help

Insert row above

M Insert row below

Home Insert column on the left

Sitema
" Insert column on the right

Delete table
Delete row

Delete column

8. Enter column headings for Project, Course, Year, Description, and Reflection.
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9. Adjust the column widths of the table by selecting the cell. Place the cursor on the right border
of the selected cell and drag to the right.
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10. After you have adjusted the column widths, select Save.
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